
       
 

 
RESEARCH POLICY 
Collections Committee as of May 7, 2021    
 
 

The Nahant Historical Society maintains its collections, a research library with archives at 41 Valley Road, 
Nahant, Massachusetts to preserve and share the history of the town of Nahant.  These consist of both 
primary, and secondary sources of Nahant’s history with related materials from Lynn, Boston, 
Massachusetts, and New England. In addition there are sections on maritime history, decorative arts and 
biographies associated with Nahant and American history. The collections do not circulate.  We welcome 
your research inquiries.  
 
• Research in person:  Appointments are strongly recommended to ensure that we can assist you properly. 

Email info@nahanthistory.org or call 781-581-2727 to make an appointment. Admission to the Hodges 
Library is free. You may do your own research without fee, under staff supervision. Staff will assist you 
with access to library volumes and archive files. Staff will assist you if certain artifacts are very fragile. 
Laptops are allowed and Wi-Fi is available. Personal bags will be placed away from the table, and only 
pencils allowed. Food and drink are prohibited, unless specifically allowed by the staff. If so, all artifacts 
must be moved out of danger. You may use any personal digital device to photograph to artifacts for 
personal research. Please see the Research, Reproduction, and Permissions form on the next two pages.   
 

• Research by telephone: We are happy to answer general inquiries about the collections and general 
questions, such as: “When Nahant was first settled or incorporated?”  For more in-depth questions it is 
preferable to do so in writing. Please see the Research, Reproduction, and Permissions form below.  
 

• Research by email or mail: There is no hourly fee for members and students. Donations in support of our 
mission are gratefully accepted. The Society is a nonprofit 501(c) (3) organization.  For non-members, 
and corporate entities, the research service fee is $25 per hour. Please provide clear, specific questions 
and description of what you need so our staff can assist efficiently.  Research requests are processed in 
the order they are received. Allow 4-6 weeks to fulfill them, due to the high volume of requests. 
Photocopying of any paper artifact is subject to the approval of staff, because of its possible fragility. 
Photocopies are for personal or research use only. Reproduction in any form (ie.in print or digital) 
requires written approval from Nahant Historical Society. See the Research, Reproduction, and 
Permissions form on the next two pages. Photocopying fees per page will be 25¢ for members, and $1 
non-members. Fees for reproduction, and permissions vary, subject to the nature of the request. The 
Society uses the United States Postal Service for mailing research parcels with USPS fees subject to 
prevailing rates. These will be included on your research invoice.  
 



 
I, (please print your full name) _____________________________________________________ have read the Nahant 
Historical Society research policy and I have agreed. I have enclosed an initial payment of $25.00 for the first 
hour or portion thereof for research service. You may pay by personal check or credit card. See below.  I 
understand and agree that any material is for my personal use, not to be published in any media whatsoever, 
such as in print or digital format. I understand I must first obtain written permission from the Society. 
Reproduction, and Permission fees will apply. If you represent a nonprofit or for-profit entity, please see 
Reproduction, and Permission section for additional details. 
Signature: ______________________________________________________________ Date____________ 
 
Organization: ___________________________________________________________________________ 
 
Address (please print) ______________________________________________________________________ 
  
  ________________________________________________________________________________   
          
 ________________________________________________________________________________ 
 
 ________________________________________________________________________________ 
 
Primary Phone:  ____________________________________________________________________________ 
 
Email: (please print) ______________________________________________________________________ 
 
Research topic: ________________________________________________________________________ 
                
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Credit Card Payment Authorization Form:  Visa ___ MasterCard ___ Discover ___ American Express ___ 
Credit card number: __________________________________________ Expiration date: ____ /______  
Name as it appears on card: ______________________________________________CVC:__________ 
Amount to be charged: ____________________________ 
Billing Address: _____________________________________________________________________  
City: ________________________________ State: ________ Zip Code_____________________  
Primary phone number: _____________________________________  
Cardholder Signature: _______________________________________ Date: _______________ 



 
Application to Reproduce Photographs of Objects in the Collection 
 
Name of Applicant: _____________________________________________________________________  
Organization or company: ________________________________________________________________ 
Phone: _______________________________ Email: __________________________________________ 
Address: ______________________________________________________________________________ 
_____________________________________________________________________________________ 
Requests permission to reproduce the following: Accession Number Artist/Maker Title/Description 
______________ ______________________ ______________________________ ______________________ 
______________________ ______________________________ ______________ ______________________ 
______________________________ ______________ ____________________________________________ 
For periodical, book, e-book ____For exhibition catalog illustration (Is this object being requested for loan to 
the exhibition? ______For broadcast, video, or DVD_____________ _____________________________ 
Please list publisher, title, and anticipated publication/release date, as well as image size. ___For personal/non-
publication use (e.g., home display) ___For educational/classroom/presentation use ___For website or other e-
media ___________________________________________ Please list URL ___ 
Other (please explain) __________________________________________________  
Permission, if granted, will be subject to the following conditions: 1) the complete credit line, including 
photographer when indicated, for all images as supplied by the Nahant Historical Society must appear in the 
caption or list of credits for each reproduction. 2) Each image must be reproduced in its entirety and without 
alteration, including cropping, bleeding, overlapping, or overprinting, unless otherwise approved in advance by 
the Nahant Historical Society. 3) One copy of the publication in which the reproductions appear will be sent 
free of charge to the Nahant Historical Society. 4) Upon your acceptance of the fees and completion of this 
form, the Nahant Historical Society must receive payment before the image file will be delivered. 
 
Publication fees for each image: One-time use of high-resolution (300 dpi tiff) digital image: Commercial/for-
profit: $55 Non-profit/non-publication/educational: $30 Files will be sent via internet download service unless a 
CD-ROM is requested ($5 shipping and handling charges to be paid by applicant). These fees do not include 
costs incurred for new photography or photo-processing. The Society will advise the applicant on these costs 
prior to processing. Please note there is a four-week processing time with regular (non-rush) service. A reduced 
processing time of one week from fee confirmation may be available for an additional $50 fee. Payment: Please 
make checks payable to the Nahant Historical Society. To pay by credit card, please complete and return the 
below credit card authorization form to Julie Tarmy, Executive Director, Nahant Historical Society. Conditions 
of Use: The Nahant Historical Society retains all copyrights to image files and reproductions of photographs, 
including the right to grant others permission to reproduce the image, unless otherwise specified. The image 
may not be reproduced beyond the intended use described above. Permission fees are applicable for one-time 
reproduction rights in one language, one edition only, unless otherwise negotiated. Further language rights, 
revised editions, and additional media will incur separate permission-to-publish fees. The Nahant Historical 
Society reserves the right to restrict the use or reproduction of rare or valuable materials in its collection and to 
charge a higher production fee than specified above.  
 
Signature of Applicant: ________________________________________ Date: ________________ 


